User Agreement
Office of Court Administration

Automated Registry

This User Agreement (Agreement) is entered by and between the Office of Court Administration (OCA), an agency of the State of Texas, and ___________________________ (User).  
1.
Purpose. 

OCA operates a secure browser-based query system which coordinates the sharing of information from various state agency databases and the judicial system (Automated Registry).  User desires to use the Automated Registry.  The purpose of this Agreement is to initiate the signup process for User and to define the responsibilities of OCA and User related to User’s use of the Automated Registry.
2.
Databases  
The Automated Registry contains the following state agency databases:

Texas Department of Public Safety (DPS) Databases:   

Texas Crime Information Center (TCIC) 

Computerized Criminal History System (CCH)
Driver License System
Division of Motor Vehicles (owned by Texas Department of Transportation)
Sex Offender Registry
FBI National Crime Information Center (NCIC)
National Criminal History Data (FBI Interstate Identification Index)
Texas Department of Criminal Justice (TDCJ) Databases:
Community Supervision Tracking System (CSTS)
Offender Information Management System (OIMS)
Corrections Tracking System (CTS)
Texas Department of State Health Services Database (DSHS):
Clinical Management for Behavioral Health Services (CMBHS)
3.
Authority to access data.  
a.
User agrees to complete the attached AR User Signup Form (Form), which designates the Databases that User will use and is incorporated into this Agreement.

b. 
If requesting access to the DPS and TDCJ Databases on the Form, User affirms that he/she is a Criminal Justice Agency as defined in Section 60.01 of the Texas Code of Criminal Procedure or is employed by a Criminal Justice Agency.

c.  
If requesting access to the DSHS CMBHS Database on the Form, User affirms that he/she is an Agency as defined in Section 614.017 of the Texas Health and Safety Code or is employed by an Agency.

4.
User Responsibilities.  

a. If requesting access to the DPS, TDCJ and DSHS-CMBHS information, 

i. User agrees to use information from the DPS and TDCJ Databases only for the administration of criminal justice as defined in Section 60.01 of the Texas Code of Criminal Procedure and to comply with Sections 411.083 through 411.086 of the Texas Government Code.  User further agrees to access the Automated Registry system only in a secure environment and to keep the data from the DPS and TDCJ Databases secure as required by the FBI’s Criminal Justice Information Services Security Policy. User agrees to keep the Databases secure, as required by DPS, by ensuring that any computer accessing the Databases a) has the firewall enabled, b) has automatic updates for Windows security patches enabled, and c) has anti-virus software enabled, updated and running at all times and updated with current virus protection.  If User is not currently a DPS-approved TLETS user, User further agrees to attend training provided by DPS as follows: (a) if User will query the DPS Database, User is required to take the 8-hour TCIC Certification course; (b) if User will only review the query results but will not submit queries, User is required to take the 2-hour Criminal Justice Practitioner course.  OCA, DPS, TDCJ, and others may audit User’s access and use of the Automated Registry.    
ii. User agrees to use information from the CMBHS Database only for Mental Health continuity of care purposes. Continuity of Care is defined under Chapter 614 of the Texas Health and Safety Code as coordinating the provision of treatment, care, and services between the various agencies that provide treatment, care, or services such that they may continue to be provided to the offender at the time of arrest, while charges are pending, during post-adjudication or post-conviction custody or criminal justice supervision, and for pretrial diversion. OCA, DSHS, and others may audit User’s access and use of the Automated Registry.  
b. User agrees to attend training on the Automated Registry system prior to receiving access to the system.
c. User agrees to notify OCA’s Contact immediately if:

(i) User withdraws from the Automated Registry;

(ii) User’s employment is terminated or his/her job responsibilities change such that User is no longer eligible to use the Automated Registry under Paragraph 3 above; or

(iii) User ceases using the Automated Registry for any other reason.
d. User shall be issued a User ID and password which allows access to the Automated Registry application. User agrees to change the password immediately upon receipt from OCA. User further agrees to change his/her password immediately if User suspects or knows that the password has been compromised (if, for example, another person learns the password or the password becomes known during problem resolution functions).    User agrees that he/she is responsible for any actions performed under his/her User ID.
e.   User agrees to keep the OCA-provided security token in a secure location and to be responsible for the physical security of the token.  User shall not transfer the security token to any other person or otherwise permit another person to use the token.  User will notify OCA immediately if the security token is lost or stolen.  If the User withdraws from using the Automated Registry, he/she shall immediately return the security token to OCA.  
f. User shall notify OCA immediately of any security breaches that occur involving the Databases.

g. User understands that the queries he/she makes are recorded for purposes of verifying appropriate usage of the Automated Registry.  If User’s use of the Automated Registry or a Database is audited, User agrees to make available, upon request, a copy of the court’s docket and any other documents that establish User’s use of the Automated Registry or Database.

5.
OCA Responsibilities.


a.
OCA will provide training to all Users on how to use the Automated Registry system, and how to interpret the query results. 
b.
OCA will provide technical support on the use of the Automated Registry system. 

c.
OCA will research all reported system errors and defects and notify the Users of the research results.
d.
OCA will notify the Users as soon as practicable of any planned system downtime.
e. 
OCA will provide each User with a User ID, password, and security token which will allow the User to access the Automated Registry system.

f.
OCA may carry out any of the above responsibilities through a contractor.
6.
Amendment.
This Agreement may be amended at any time, including without limitation, amendment to cover additional databases and data restrictions. The Agreement may only be amended by an agreement in writing that is signed by User and an authorized representative of OCA.

7.
Termination.
a.
User acknowledges that his/her access to a Database may be suspended or terminated at any time if User accesses the Database for an unauthorized purpose, allows an unauthorized person to access the Database, or if User loses authorization for any other reason, including but not limited to, expiration of TLETS certification.  
b.
Either OCA or User may terminate this Agreement upon thirty (30) days prior written notice.  
c.
User agrees that if he/she does not use Automated Registry within a 90-day period, OCA may terminate this agreement.  Upon termination, User agrees that he/she shall immediately return the security token to OCA.
8.
Agreement Subject to Appropriation.
All obligations of OCA and User under this Agreement are subject to the availability of legislative appropriations.

9.
Parties Bear Own Costs.

OCA and User shall each bear their own costs associated with the Automated Registry.

10.
Force Majeure; Availability of Databases.

OCA is not responsible or liable for interruptions or termination of service caused by war, fire, strikes, lockouts, governmental acts, acts of God, or other conditions that are beyond its control.  Any such interruption or termination of service shall not be considered as a breach of this Agreement by OCA.  User understands and acknowledges that the Automated Registry and Databases will not be available 100% of the time and may fail and require maintenance from time to time without notice.  OCA agrees to notify User of planned system downtime as specified in Paragraph 6(d). 
11.
Limitation of Liability

Neither party shall be responsible for the acts or omissions of the other party.
12.
Contacts.
OCA’s and User’s contacts for implementation of this Agreement are:

For OCA:





For User:

Jeannette McGowan




______________________________ (Name)
205 W. 14th St., Suite 600



______________________________ (Address)
Austin, TX 78701




______________________________ (City/State/Zip)
(512) 936-1806




______________________________ (Phone Number)
Jeannette.McGowan@txcourts.gov 


______________________________ (Email)
Any changes to the designated contact must be communicated immediately.

_________________________________


 ________________________ (Date)
David Slayton, Administrative Director

Office of Court Administration

_________________________________ (Signature)
 _________________________ (Date)
_________________________________ (Printed name)

_________________________________ (Court)

Unless User is a judge, this Agreement must be approved by User’s supervisor.
I, _________________________ (Supervisor), am User’s supervisor.  I agree to notify OCA immediately if User terminates employment or will no longer be an Automated Registry User.  I further agree to place a copy of this Agreement in User’s personnel file.

_________________________________ (Signature)
 _________________________ (Date)
_________________________________ (Printed name)

_________________________________ (Court)

Attachment 1:  AR User Signup form
Instructions: 
1. Complete the User Agreement and the AR user signup form.  
2. Send agreement and attachments to:  Office of Court Administration, Service Desk, PO Box 12066, Austin, TX 78711-2066

3. Submit questions or requests for assistance to the Service Desk at servicedesk@courts.state.tx.us. Austin
1. Enter the following information for the user:

Last Name: 


___   First Name:  
_______

    Middle Name:          
___  
2. Select the job function that most closely describes the user’s job:

 FORMCHECKBOX 
  Criminal Court Administrator or Coordinator

 FORMCHECKBOX 
  Criminal Indigent Defense Coordinator

 FORMCHECKBOX 
  Criminal Judge

 FORMCHECKBOX 
  Criminal Pretrial Services

 FORMCHECKBOX 
  Criminal Probation Officer
3. I request access to the following query types (check one only)

 FORMCHECKBOX 
  Criminal Queries (DPS/TDCJ/Mental Health) – full access to query DPS and view results


OR

 FORMCHECKBOX 
  Criminal Queries (DPS/TDCJ/Mental Health) – no access to query DPS, view results only

4. Please provide the following information for the user: 
Date of Birth:

            ____________ 

Social Security Number:  


___
TLETS Agency Name: 


____   

TLETS Agency ORI:        __________
___
TLETS User-ID (if exists):  



If applicable, include the following TCLEOSE information

TCLEOSE PID:  


______     

TCLEOSE Type: 
_______

___

Criminal only
1

